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Instructions for submitting financial information to the Municipal Finan-
cial Information Service’s test service and processing the information
in the Approval Service

1 General

The Financial information service for municipalities is part of the development programme on local gov-
ernment finance statistics and data management (Municipal Data Programme) run by the Ministry of Fi-
nance. The purpose of the programme is to develop the production of financial data and the availability
of information needed in local government decision-making, and to improve the operational and infor-
mation interoperability of public administration. The result of implementing this programme will be that
municipalities and the state can use the same jointly defined and automatically produced information de-
scribing local government finances in decision-making related to municipalities. Both the Municipal Fi-
nancial Information Service project and the KUTI programme will end in 2020.

The responsibility for collecting information on local government finances will be transferred from Statis-
tics Finland to the State Treasury in 2021. In addition, the State Treasury will carry out tasks related to
register keeping and reporting of municipal financial information.

In order to meet these responsibilities, the State Treasury launched an information service project for lo-
cal and regional government finances in autumn 2016 (currently the Municipal Financial Information Ser-
vice project). The objective of the project is to build the operating models and systems required for the
process to be implemented. The project is part of the implementation of the measures defined in the Mu-
nicipal Data Programme.

1.1 Purpose of the instructions

The purpose of this document is to provide instructions for testing the transfer of financial information
and the use of the approval service in providing municipal financial information. Please note that all re-
porting packages must be tested before moving to production reporting.

2 Service Overview

The Municipal Financial Information Service consists of several functions. The functions are then re-
viewed individually in the order in which the information provided passes through the service.
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Figure 1 Information flow process

2.1 Financial Information Transfer Service

Financial information that you send to the information service will first be transferred to the financial infor-
mation transfer service.

The material should be in XBRL format, but it may also be in CSV format. Material in CSV format passes
through the CSV converter, which converts the material into XBRL format. From that point on, CSV ma-
terial will be processed as XBRL material.

During the information transfer, the material is validated, i.e. checks are made to see that the format is
correct.

2.2 Approval service

The Approval service retrieves the financial material from the Transfer service. The results of the valida-
tion and the sender's information are attached to the material. Financial information is also subject to
content audits, and the resulting observations are attached to the material. The material is transferred to
the Approval Service’s Material awaiting approval database.

Those people whose user IDs entitle them to access the material with the business ID in question, will at

this stage receive email notification that the material has been received by the Approval Service (illustra-
tion below). An email will also be sent to users when material awaiting approval has been approved.
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Aineisto hyvaksyttavissa tunnukselle VK00002-T ja kaudelle 2021

. , , o Vast € Vastaa kaikille | —> Lahets edell
Kuntatalouden tietopalvelu testipalvelu <kuntadata@valtiokonttori.fi> €3 Vastaa ©) Vastaa laikill aneta ecefeen
Vastaanottaja @ Ahola Hanna (VK) ke 24.6.2020 10.39

Ldhetetty ympadristosta testiymparisté

Aineisto on hyviksyttavissi portaalissa. Linkki portaaliin: https://kuntatalous-usertest.kuntadata.fi/

Materialet &r fardigt fér godkdnnande i portalen. Lank till portalen: https://kuntatalous-usertest.kuntadata.fi/

The material can be approved in the portal. Link to the portal: https://kuntatalous-usertest.kuntadata.fi/

Figure 2 Notification of the arrival of material submitted

When a user logs in to the Approval Service, they can view the financial information of organisations au-
thorised by their ID. The user primarily checks the correctness of the material submitted, i.e. checks that
the material transferred to the service corresponds to the information submitted.

In addition, automatic content audits are carried out on the material submitted. The audit observations
are presented to the user in the Approval Service. The user must review the audit observations and com-
ment on the reasons behind them. Audit observations may also require the correction of information and
re-transmission of the corrected material. Some observations can prevent approval, in which case the
corrected information must be re-sent to the information service.

Once the user has reviewed the audit observations and determined that the material is correct, the infor-
mation in the reporting package can be approved for publication. All comments attached to the audit ob-
servations are also published with the material so that users of the information can better understand the
content of the material.

Approved materials can also be viewed here after they have been approved and published. After ap-
proval, the materials are transferred to the Approved tab.

2.3 Register service

The audited and approved financial information is next transferred to the Register service. This is the da-
tabase for financial information.

The Register service provides an open interface through which financial information and comments are
accessible to everyone. This allows anyone to retrieve information for their own needs, including adding
it to their own reporting systems. This information is available in several formats, including json, xml, and
XBRL.
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2.4 Support Information Service and Interoperability platform

The Support Information Service is not directly visible to users, but it is necessary for the operation of the
service. The Support Information Service contains the support information required for operations and
maintenance, which it mainly searches for from the interoperability platform, but also from other infor-
mation producers if necessary, such as Statistics Finland, the Finnish Institute for Health and Welfare or
the Finnish National Agency for Education.

The interoperability platform consists of jointly defined glossaries, code sets and data flows as well as
data models needed for other data management. The contents of XBRL taxonomy can also be found on
the interoperability platform. A more technical taxonomy package can be found at:
https://www.avoindata.fi/data/en GB/dataset/sbr-taksonomia. XBRL taxonomy and other code sets sup-
ported in the service can be retrieved freely into your own system from the software interface. The ser-
vice is provided by the Digital and Population Data Services Agency.

Further information: https://yhteentoimiva.suomi.fi/fi/

3 Applying for user IDs for testing

Before you can send financial material and check the material you have submitted, you must create IDs
in the Approval Service. Send the following information to the address kuntadata@yvaltiokonttori.fi

o Name of the municipality / joint municipal authority
e Business ID of the municipality / joint municipal authority
e Your email address

A video on how to apply for and activate user IDs in the test environment can be found on the State
Treasury website Kuntatalouden tietopalvelun ohjeet ja videot.

You will receive a confirmation of the creation of rights and additional instructions when user IDs are set
up. User IDs must then be activated using the email address and password you specified. You activate
IDs at https://kuntatalous-usertest.kuntadata.fi/Account/Reqister.

If you have started to create an account before but have not completed it, you must continue by restart-
ing account creation. Your user rights are still valid, and you do not need to submit another request.
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Figure 3 Registration of approval service IDs
The email address provided when registering must be validated in accordance with the emailed instruc-

tions sent by the service.

After the ID has been confirmed you can log in to the Approval Service at https://kuntatalous-
usertest.kuntadata.fi/.

Log in
+i=

Email

Password

Log in

reste new (D
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L

Figure 4 Approval Service login window

4 Testing the information service

In the first phase, the Financial Information Transfer Service and the Approval Service are tested. All mu-
nicipalities and joint municipal authorities must test both the transmission and the correctness of the data
content for all approved reporting entities before actual production reporting starts.
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4.1 What can be tested?

The material to be tested may be in XBRL or CSV format and must be based on a valid taxonomy. The
material may cover the entire reporting package, one sub-package or a smaller part of a sub-package
(e.g. part of the profit and loss account). A partially reported package cannot be approved, and such ma-
terial will receive audit observations that prevent approval. However, this does not prevent testing the
reporting of sub-package specific material if you want to.

The taxonomy includes 12 different reporting packages. For more information on taxonomy, visit the
State Treasury website. In 2020, the reporting packages to be reported in 2021 should be tested: Quar-
terly reporting of municipalities and joint municipal authorities (KKNR), Consortia, associates, state en-
terprises and balance sheet units (TOLT), budget and plan of Municipalities and joint municipal authori-
ties (KTAS), actual reporting of the municipal and joint municipal authorities and water supply balance
sheet units (KLTR) and forecast of the financial statements of municipalities and joint municipal authori-
ties (KPE). The other reporting packages will open for testing in 2021.

4 1.1 Generation of CSV format data

The Financial Information Transfer Service can generate the required XBRL instance documents from a
valid CSV file. The requirements and structure of the CSV format are described below.

CSYV file character set UTF-8

CR, CRLF or LF are accepted as line break characters

Fields separated by a semicolon (;)

Fields containing special characters (semicolon (;), carriage return characters and quotation mark

(")) must be separated by quotation marks (")

» Quotation marks may not be surrounded by extra characters, even spaces. For example, OK:
a;"b";c

e The quotation mark inside the field must be duplicated. For example: “Eero ““Example™ Ee-
rikainen”.

e For numeric fields, both commas and full stops are allowed as decimal separators.

o Date fields accept "D.M.YYYY" or "YYYYMMDD" or "YYYY-MM-DD” formats.

¢ Numeric fields must not contain any thousands separators, except for a space and a non-break-
ing space character.

e The first line of the file is not read.

e The order of fields cannot be changed.

e The values to be reported are expressed as integers or with decimals. Values are expressed in
euros, not, for example, in thousands of euros.

e Information specified as mandatory must always be provided. If the required data has no value, 0

should be entered. Optional information on a grey background can be left blank.

taksonomiatunnus;ilmoittaja;ytunnus;alkupvm;loppupvm;kenttdtunnus;arvo; kommentti
SBR-2019-89-24;kunta;0145288-4;1.1.20620;31.12.2028;1989;Tam3 on yleiskommentti, joka koskee koko aineistoa. Huomaa, ettd yleisk
kommenttiteksti on sydtetty arvo-sarakkeeseen.;

SBR-2019-89-24;kunta;0145208-4;1.1.2020;31.12.208208;1872;2553000,5;
SBR-20819-89-24;kunta;8145268-4;1.1.2026;31.12.20208;1866;702600;

SBR-2019-09-24;kunta;©145208-4;1.1.2020;31.12.2020;1851;545008;
SBR-2019-09-24;kunta;0145208-4;1.1.2620;31.12.2026;1893;2484000; Tunnuslukukohtainen kommentti sydtetian kommentti-sarakkeeseen.
SBR-2019-09-24;kunta;0145208-4;1.1.2020;31.12.20620;166;66080;

SBR-2019-09-24;kunta;©145208-4;1.1.2020;31.12.2020;253;100;

SBR-2019-09-24;kunta;0145208-4;1.1.2020;31.12.2020;82;13221000;

Figure 5 Example of CSV material
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4.1.2 Generation of XBRL format data
The material sent must be based on the latest taxonomy.

Taxonomies can be downloaded from the State Treasury's website:
https://www.valtiokonttori.fi/palvelu/talousraportoinnin-koodistot-ja-taksonomiat/#kuntatalouden-xbrl-tak-
sonomia

Standardised code sets and classifications for financial reporting are available at the Suomi.fi service:
https://koodistot.suomi.fi/registry;reqistryCode=sbr-fi-code-lists

Sample XBRL format material can be downloaded from the State Treasury's website (under "Model files
for reporting material"): https://www.valtiokonttori.fi/palvelu/taloustietojen-raportointi/#yleista _mallitiedos-
toja-aineistojen-raportointiin.

To be noted when compiling XBRL format material

e Only a full stop is allowed as a decimal separator.
¢ Values are expressed in euros, not, for example, in thousands of euros.

4.2 Considerations for testing different reporting packages

4.2.1 Taxonomy version to be used in reporting

The taxonomy version used in the 2021 reporting is 2020-04-01, and the taxonomy code in csv files is
SBR-2020-04-01.

4.2.2 Considerations for testing TOLT reporting packages

Reporting of TOLT reporting packages is mandatory for all municipalities and joint municipal authorities.
Municipalities and joint municipal authorities that do not have reportable entities should also submit and
approve an empty TOLT report.

Reporting in XBRL format

TOLT reporting packages should be reported in XBRL format. This can be done using an Excel form.
The Excel form can be downloaded from the State Treasury website Tietojen toimitus liitetiedostona> the
Excel form can be downloaded here (TOLT).

Completing required fields (yellow fields)

Unlike other reporting packages, with TOLT all the mandatory (yellow) fields do not need to be com-
pleted. If the municipality or joint municipal authority does not have any reportable entities, the forms are
left blank. For example, if there are no enterprises in the municipality, tab t02 Enterprises must be left
blank. The final date for the operation of an enterprise or a balance sheet unit should also not be com-
pleted if the activity has not yet been terminated.
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Report information - reporting period start and end date

On tab t00 Report information, the start and end dates of the reporting period should be set to the fiscal
period.

t00 Raportin tiedot

Raportin tiedot
Ccoo10
Y-tunnus RO010 1234567-8
Raportoivan tahon muu tunnus R0020
Raportointijakson alkamispaivamaara R0O030 2020-01-01
Raportointijakson paattymispaivamaara R0O040 2020-12-31
Lisatieto RO050

Figure 6 Reporting period start and end date

Organisation identifier, internal ID of the enterprise, balance sheet unit

You must enter a unique identifier for each unit, such as subsidiary 1, subsidiary 2, etc., or 1, 2, 3, etc. or
enterprise 1, enterprise 2, or 4, 5, 6, etc. If you use a number series 1, 2, 3, etc., please note that the
same number cannot be used within the reporting package. These IDs are not used in any reporting.

Adding rows if there is more than one unit to report

To add more rows to a report, select Municipality > Add Row from the top menu.

Automaattinen tallennus (@ ) TOLT_2019-v10 (7)xlsm - Excel Ahola Hanna (Vi) ]

Tiedosto Aloitus Kehitystydkalut Lisdd Sivun asettelu Kaavat Tiedot Tarkista Naytad Ohje Power Bl 2 Haku
2 kieli fi v ] [mma] —
== Hl 55 Ef
Liséd | Poista Etsi Pilota Pillota Mayta Luo
i Rivi [+ rivit sarakkeet kaikki XBRL
Yieiset st il Etsi Ei vaaditut solut XBRL
D7 i fa
A B (= D E F G
1
2 t01 Tytdryhteisot
Organisaation
4 tunniste Organisaation nimi  |Y-tunnus LEl-tunnus
RO010 C0010 C0020 C0030
Open 9999
7| Open 9999

9

Figure 7 Adding rows
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Identification of an enterprise and balance sheet unit

The business ID of the enterprise and the balance sheet unit is in the form of the municipality's or joint
municipal authority's business ID and the enterprise's identification number in the final part. Business ID
definition "MunicipalityBusiness _ ID _ Municipalitylnternal Municipal _ EnterpriselD (length 9 +" "+
max 5 characters). For example: "1234567-1 _ 123".

Please note that this same ID should be used when reporting the implementation data (KLTR) of the mu-
nicipal enterprise and joint municipal authority enterprise and water supply balance sheet unit on tab t00
under "Other identifier of the party to be reported".

The business area of the enterprise (TOL) and the business area of the balance sheet unit (TOL)

You can view the sectors by right-clicking on the business area cell (TOL) of the Enterprise or of the bal-
ance sheet unit (TOL). Select the sector that best describes the activities of the enterprise from the
menu. The sector must be selected with an accuracy of 5 digits, e.g. fi _ IC: x36000 water abstraction,
cleaning and distribution. Only water supply balance sheet units are reported.

t02 Liikelaitokset

Liikelaitoksen Liikelaitoksen
Liikelaitoksen Liikelaitoksen Liikelaitoksen toiminnan toiminnan Liikelaito
sisdinen tunnus Liikelaitoksen nimi |tunnus toimiala (TOL) aloituspaivamaara [paatospdivamadra  |(ruots.)
RO010 C0010 C0020 Co030 C0040 C0050 C(
9999
Valitse Memlber * ‘
Koodi Nimi
fi_IC:x00 Toimiala tunternaton i
fi_IC:x000 Tairmiala tuntematon
fi_IC:x0000 Toimiala huntematon
fi_IC:x00000 Toimiala hntematon
fi_IC:x01 Easvinviljely ja kotieldintalous, riistatalous ja niikin lithyvat pabvelut
fi_IC:x011 Yhsivuotisten kasvien viljely
fi_IC:x0111 Viljakasvien (pd. riisin), palkokasvien ja Gljysiemenkasvien viljely
fi_IC:x01110 Viljakasven (pl. riisin), palkokasvien ja dljysiemenkasvien viljely
fi_lC:x0112 Riisin viljaly
fi_IC:x01120 Riisin viljeby
fi_IC:x0113 Vihannesten ja mebonien, jusresten ja mukulakasvien viljely
fi_IC:x01131 Vihannesten villely avomaalla (pl. peruna ja sokerfjuurikas
fi_IC:x01132 Vihannesten viljely kaswihuonesassa L
fi_IC:x01133 Perunan viljely 100
fi_IC-x01134 Sokerijuurikkaan viljely -

Figure 8 Selecting the sector
Status of In-house entity

In the TOLT reporting package, the status of in-house entity refers to the definition in section 15 of the
Act on Public Procurement and Concession Contracts. On tabs t01 and t04 of the TOLT reporting pack-
age, under 'Has in-house entity status', you must enter either true (has in-house entity status) or false
(does not have in-house entity status) in the cell with lower case letters. Otherwise, the TOLT reporting
package cannot be sent.
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t01 Tytdryhteisot
an
Organisaation Osuus sidosyksikkbasemas
tunniste Organisaation nimi_ |Y-tunnus LEI-tunnus osakepaddomasta Osuus danivallasta |sa
R0O010 C0010 C0020 C0030 C0040 C0050 C0060
9399 true|

Figure 9 In-house entity status

Subsidiaries

Only direct holdings in subsidiaries are reported.

Equity holdings

Joint municipal authorities are not reported in the TOLT reporting package.
Swedish and English names of enterprises and balance sheet units

The Finnish names of enterprises or balance sheet units must be entered in the sections for the Swedish
and English names of the enterprise or balance sheet unit if they have only Finnish names.

4.2.3 Considerations for testing quarterly (KKNR) reporting packages
Notification of the reporting period

In quarterly reporting, the reporting period may be reported from 1 January 2020 to 31 March 2020, 1
April 2020 to 30 June 2020, etc., or from 1 January 2020 to 31 March 2020, 1 January 2020 to 30 June
2020, etc. Both methods can be used. The reporting period is defined in the information service from the
reporting end date.

4.3 Sending information

When sending test data, it is possible to use different methods of sending information. Instructions for
sending information are on the State Treasury website
https://www.valtiokonttori.fi/palvelu/testaus-taloustietojen-toimittaminen/#ff438712.

4.3.1 Sending files via the Approval Service

The material generated material is sent through the Approval Service, by selecting Download Material
from the upper banner. Select the desired file and file type XBRL or CSV. At the moment, XBRL instance
documents or CSC files complying with the local government finances taxonomy can be sent to the Mu-
nicipal Financial Information Service. The Service can then generate the necessary XBRL instance doc-
uments from the CSV files. Send material
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€ | © @ | httpsy//kuntatalous-usertest kuntadatafi/ €% € O Haku B & &

UserTest hanna.abolavaltokontion fi 4 *

KUMTADATA

Send material

Materaal
N tils chogen

File type
 xerL U s

Figure 10 Downloading material via the Approval Service

Note! A user ID must be applied for before the test material is sent from the email address kun-
tadata@valtiokonttori.fi. The message must include the name of the organisation, the business ID and
the applicant's e-mail address. See section 3. Applying for user IDs for testing

4.3.2 Information delivery through the Suomi.fi interface

Basic information on the role of the suomi.fi servicehttps://palveluhallinta.suomi.fi/fi/sivut/palve-
luvayla/palvelukuvaus/palvelun-kuvaus.

The transmission is typically handled by software that sends http messages (HTTP POST). The material
is sent to the sender's own server, which transmits it to the Municipal Financial Information Service via
the data exchange layer.

Separate instructions for sending information via the Suomi.fi interface can be found on the State Treas-
ury website under "Regulations and instructions": Ohjeistus Suomi.fi-palveluvaylan kayttéonottamiseksi
ja kayttdmiseksi taloustietojen raportoimiseksi kunnille, kuntayhtymille ja IT-toimittajille

4.4 Information approval stages in the Approval service

You will receive information about the transfer of your material to the approval service in the email ad-
dress you provided when you submitted the material. The email contains a link to the approval service
login page. The approval service works best with Firefox or Chrome browsers. If you log in using the IE
browser, the Approve button for the material may not work.
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Aineisto hyvaksyttavissa tunnukselle VK00002-T ja kaudelle 2021

. , , o Vast € Vastaa kaikille | —> Lahets edell
Kuntatalouden tietopalvelu testipalvelu <kuntadata@valtiokonttori.fi> €3 Vastaa ©) Vastaa laikill aneta ecefeen
Vastaanottaja @ Ahola Hanna (VK) ke 24.6.2020 10.39

Ldhetetty ympadristosta testiymparisté

Aineisto on hyviksyttavissi portaalissa. Linkki portaaliin: https://kuntatalous-usertest.kuntadata.fi/

Materialet &r fardigt fér godkdnnande i portalen. Lank till portalen: https://kuntatalous-usertest.kuntadata.fi/

The material can be approved in the portal. Link to the portal: https://kuntatalous-usertest.kuntadata.fi/

Figure 11 An email giving notification about the material submitted
4.4.1 Creating IDs for the approval service

Before you can view the check the material you have submitted, you must create IDs in the Approval
Service. See paragraph 3. Applying for user IDs for testing

4.4.2 | am inside the Approval Service. What do | do?

You will now be able to see the information you have submitted. The approval service provides a view of
the financial information of the municipality / joint municipal authority authorised by the user ID. If you are
a representative of, for example, a service centre or an accounting firm, you may be entitled to see the
material from several organisations. You can sort the view alphabetically by the name of the notifier by
going to the title bar with your mouse to display the arrows to the right of the header columns. Clicking
on the arrow changes the order to alphabetical order. In the Approval service, you can also use Ctrl + F
to search for material sent by a specific municipality / joint municipal authority.

Lahetysaika Raportointikokonaisuus nmoittaja annllutwm PRl Lahettaja O

12.00.2019 Kunben ta 3y J t ) 2019 Absita testikunta
1118

Figure 12 Approval Service header bar

At this stage, all material processed is test material and it is not displayed to other organisations or pub-
lished through the open interface for open use. Information is available on the test side of the interface,
but it is not publicly available. Instruction Using the rest-interface in a testing environment.

The intention is that you will now go through your material using the different tabs of the Approval Ser-
vice. The following are illustrations of what to do and what information is presented to you.
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4.4.3 Views and content of the approval service

When you log in to the Approval Service, you start in the entry view where general information about the
content of the service and the submission of information has been provided. This view also includes a list
of submitted reporting packages that are pending validation and subsequent approval. The material to be
checked is selected from the list of reporting packages waiting for approval, which can be found at the
bottom of the page.

Awaiting spproval Approved Administrator maintenance Liser mansgemeant Send material Help

Reporting complexes awaiting approval

The approval service provides access to the financial information of the municipality/county for which the user
account has been granted the right to access.

Available in the approval senvice

Awaiting approval / Approved Statements Observations Instance document
Select 3 reporting comples from the list of complexes When you want to review Owersll picture of the Owerall picture of
Fwaiting spproval, when you want to review finsncisl observations on clear reports such inspection observations.  the reporting
information and the related observations, comment, and as the balance shest, profit and loss  Option to fitter by complex provided.
finalhy approve the reporting complex. Select the list of sccount and financial statement. s=ction. Opption to filter by
approved complexes when you want to review reporting s=ction.

complesss that have slresdy besn approved.

List of the availsble reporting compleses. The inspection obssrvations are All ob=ervations of the  The reporting
sligned to 3 s=ction of a calculation reporting complex complex provided to
|0, such 3= a business sccount. compiled and sligned the Informstion
Thiz alzo includes more detsiled with the cell identity. Service sorted by
descriptions of inspection indicateor.
obzsrvations.

Initial schedule for information provision
Every quarter Yearly

Information on the profit and loss sccount and financisl statement 3= well 35 balance shest Operational economy informsation by service
items of municipalities and joint municipal suthorities clzssification, incl. investments

Financizl statements

Budget and financial data

Figure 13 Approval service entry view

The material you selected then opens up in a report generated by Power Bl which contains seven tabs.
You can change the tab at the bottom of the report.

e The Home page shows the quality of the reporting package submitted at a glance. With this
view, the user should be able to see that the material submitted has been transferred to the ser-
vice correctly.

e The Summary tab allows you to check the materials submitted from clear reports. The tab shows
the audit observations produced by the content audits carried out on the material.

e The Sector Report tab allows you to view the materials submitted by sector. Work on this view is
still ongoing (situation at 10 June 2020).

o The Validation Results tab displays only technical information related to the validation of the
material.
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e The TOLT tab lists the subsidiaries, associated entities, enterprises and balance sheet units re-
ported by the municipality.

e The Instance Document tab lists the financial information sent in a format consistent with the
taxonomy.

e The Observations and comments tab lists comments added by the reviewer to the material.

By this point, the financial material has been validated in the Financial Transfer Service which ensures
that the material is correctly formatted. The material has also been subject to content audits at this stage.
Based on the content audits, audit observations are generated for reports if the fields in the material fail
to pass the validation rules that apply to the fields. The audit observations can be examined in different
ways in the approval service report views.

Key indicators for the reporting packages submitted are imported into the Summary View. This is in-
tended to help ensure that the information provided has been transferred to the Approval Service cor-
rectly, i.e. as it was submitted to the service.

In addition, this view shows the number of fields in the information submitted compared to the number of
possible fields. The purpose or objective is not to fill in all the fields, but only those that are mandatory. If
the material contains a zero value, that is displayed.

Reporting complex: Kuntien ja kuntayhtymien talousarvio ja -suunnitelma
2021 test municipality State Treasury VK00001-T

Sent 24,11 2020 14.55 Reporting is ongoing
Reporting complex quality summary
Mast impartant key hgures Share of reparied helds of the total number of felds
Bacien Ny Figeirn ke e Saparaac @VRE1 repa
it |3 My hrymmben cabirsrve j§
LLE]
Bk 00020
2§ gk 20020
il 20 300,20 [ —— - - =
et
AT £ E0R30
T 70030 -
472 To0,20
25 00130
180 800,00
TR
Nurnber of obsendations
Warmmg i
Tousl H "
Summary Statemenits ialidation Results Instance Cocwment Observations and commendts Sechor report TOLT

Approve

Figure 14 Summary view

A summary of the number of audit observations is also imported into the summary view.
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P Reporti lex quality summar
® porting complex quality y
Most important key figures Share of reported fields of the total number of fields

Sacticn Kay figure Valua Jarjes Repored Mot reported

Kuntien ja kuntayhtymien talousarvio ja
-suunnitelma

Toimintatulot
Toimintamenot
TOIMINTAKATE ¥untian ja kuntayhtymian takousands ja suunnitalma
Werotulot 23 510 000,00
Valtionosuudet 17 527 000,00
TILIKAUDEN YLIAAMA (ALUAAMA) 472 700,00
mvestointimenot yhteensS (brutto) 235 000,00

11 000 000,00
Henkilgston m35rsS .12 578,00

Number of observations Observations preventing approval
Dlass Count Commented ,‘ Okbsardation
Errar 4 a *EN* Iimeitatty ja lakatty arve tun nu s vallz Rakann ukset (1897) areavat yi
Warning i i1 w 2 on 210 000,00 ja lasketta 200,000.00
Total 1 11 o t (1839 ercavatyli
“ . 0

Figure 15 Number of audit observations on the front page of the report

On the Statements tab, you can view financial information reports presented as graphs. You can select
the desired entity from the check boxes on the left.

This view also presents the audit observations related to the material. You can find additional information
about the observations by clicking on the row which the audit observation refers to. The purpose of this
tab is to display financial information in a familiar form, making it easier to find the audit observations
about the material submitted.

If there is an audit observation about the material that does not require correction of an error and retrans-
mission of the material, the observation must be commented on. The comment must be sufficiently ex-
planatory to ensure that the person using the information understands what the comment refers to. If you
have previously commented on the same subject in the material you submitted earlier, the comment will
appear at the bottom of the page and can be moved from there to the material being processed. This
avoids writing it again.
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Select report
Laadintakauden talousarvio 202x-...
Raportin tiedot
Report overview

W Talousar 0.
Taloussuunnitelma 202x+ 1

202
202x

Taloussuunnitelma 2025+ 2

Sector
(Tyhid)
......... Aineettomat hyGdykkest 1100000 ! N 1280 2
6
v
Summary Statements Validation Results Instance Document Observations and comments Sector report TOLT
Observation: [Talousarvion investointimenot aineettomiin hyddykkeisiin ovat muuttuneet edelliseen talousarvioon verrattuna (vuoden takainen kysely) yli 50 %. Tarkista
syottamasi luvut ja korjaa tarvittaessa. Huom! Luvut imoitetaan euron tarkkuudella. Aineettomat hydykkeet (1880) on muuttunut yli 50% edelliseen
uoteen verrattuna ja arvo on yli 10000. Arvo on nyt 11 000,00 ja ofi edellisena vuonna 1 111,00.
Comment:

Figure 16 Stetements tab

The Validation Results tab provides technical information about validation and its processing times.

aldation et
Cods Livkl Medisge
-
nio [ Kavan xpathI-syniaist dustety 175 sebunnisss
i nd | ludatzy 7.24 sekunnissa ko htess 2030-11-14TI 255 - Sard stabbrinmarce S bole 19 -5 5 L0 T-B57 1-JeT o 5037wl 1 8002 22 5 T8 T4 5 0dkr

10 4,02 SHkUMNESSE = Pl A2 a At S NCRS Bl 199: 595 8 af T-B 57 14471 5037 bas, 16062 22 5 TATHE whe

Surmnmary Statements Walidation Results Instance Document Dbsereations and comments Sector repart TOLT

Figure 17 Validation Results tab
Data definitions built in accordance with the XBRL standard are called taxonomies. A report generated

according to a taxonomy is called an instance document. The Instance Documents tab allows you to
view XBRL files sent to the information service at the cell ID level.
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Section Section Id Key_figure VErde Source
Kuntien ja kuntayhtymien Kuntien ja kuntayhtymien talousanic 1009 Poistot ja arvonalentumiset 2 45000000 reported
talousarvio ja -suunnitelms j& ~suunnitelma
Raportin tiedot Kuntien ja kuntayhtymien talousanic 010 TLIKAUDEN TULOS 1476 00000 cloulated
ja -suunnitelma
Kuntien ja kuntayhtymien talousanic mn7 TLIKAUDEN TULOS 30 903 900.00 calculated
j& ~suunnitelma
Kuntien ja kuntayhtymien talousanic 1024 Poistot ja arvonalentumiset 2 45000000 reported
ja -suunnitelma
Kuntien ja kuntayhtymien talousanic 1082 Aineet. tarvikkest ja tavarat 2 084 00000 reported
j& ~suunnitelma
Kuntien ja kuntayhtymien talousanic 1081 Aineet. tarvikkeet ja tavarat 2 084 00000 reported
= - ja -suunnitelma
Kuntien ja kuntayhtymien talousanic 1083 VUOSIKATE 263770000 wloulated
j& ~suunnitelma
Kuntien jz kuntayhtymien talousanic 1098 TILIKAUDEN YLIJAAMA (ALIAAMA) 47270000 cleulated
ja -suunnitelma
Source Kuntien ja kuntayhtymien talousanic 1121 TILIKAUDEN TULO'S 47270000 ealeulated
j& ~suunnitelma
Kuntien ja kuntayhtymien talousanic 1122 Valmistus omaan kdyttdén 110000 reported
ja -suunnitelma
Kuntien ja kuntayhtymien taslousario 1134 Valmistus omzan kiyttéan 200000 reported
j& ~suunnitelma
Kuntien ja kuntayhtymien talousanic 1157 Valtionosuudet 17 527 000.00 reported
ja -suunnitelma
Kuntien ja kuntayhtymien tslousarnic 1188 Poistot ja arvonalentumiset 235300000 reported
j& ~suunnitelma
Kuntien ja kuntayhtymien talousanic 1234 Henkiléstdmenot 14 000 000.00 reported
ja -suunnitelma
Kuntien ja kuntayhtymien taslousando 124 Satunnaiset erit 2400000 reported
j& ~suunnitelma
Kuntien ja kuntayhtymien talousanic 1248 Henkiléstdmenot 13 998 000.00 reported
¥hteensa 610 376 429,00
s A XBRL

tzksonomiztunnus;ilmei
SBR-2020-04-01:kunta
SBR-2020-04-01 kunta

unnus;alkupvntlop pupvnt kentt @tunnus;ans
31.12.2021:1909:100000;
1.2021:31.12.2021;1872:2553000.5;
12.2021:1866:48000:
1.2021;31.12.2021;1851;54 5000; v

Tiedosto on liian pitkd n3;
Filen &r fér ling fér a1t visas har.
File iz too long to be shown here.

Swiks t3szd.

Statements

Validation Results

Summary Instance Document Observations and comments Sector report TOLT

Figure 18 Instance Documents tab
4.4.4 Commenting and approval of information

The Approval service performs automatic quality checks on the information to find incomplete and incor-
rect information. Audit observations are displayed on the Approval Service’s Audit Observations tab and
on the Calculations tab.

If the information is incorrect, the information must be corrected in the source system and re-submitted to
the Information Service. An audit observation must be commented on when the information is found to
be correct, but there is an audit observation. Each remaining audit observation must be commented on
before the data can be successfully approved using the Approved button.
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Figure 19 Information approval

After approval, the comments attached to the information are transferred to the register service, i.e. the
actual financial database. From there, they are available through an open interface to the users of the
information.

4.5 Search for information from the rest-interface

Approved data and data transferred to the register service are available via the rest-interface in JSON
and XML formats. Separate instructions for using the rest-interface can be found on the State Treasury
website on the Stipulations and Instructions pages Tietojen haku rest-rajapinnan testausymparistdsta.

5 Stakeholders, dependencies and other systems/issues related to the service

Service target groups include parties supplying and utilising financial information. The service is being
developed in cooperation with a large network of stakeholders.

5.1 Information suppliers

Municipalities, joint municipal authorities, unincorporated municipal enterprises and other balance sheet
units may supply financial information. In addition, information is supplied by parties providing services
for the parties mentioned above, such as accounting firms and IT suppliers.

5.2 XBRL

XBRL (eXtensible Business Reporting Language) is an XML-based markup language for the presenta-
tion of financial information, e.g., financial statements in an electronic, structured format. XBRL enables
the automated formation, processing and further processing of documents containing financial infor-
mation.

The parties producing, transmitting and analysing data can benefit from documents in XBRL format as
the availability and quality of data is improved. The goal is to reduce errors in the interpretation and re-
cording of data and to make information available more quickly through the reduction of manual labour.
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The financial information supplied to the financial information service for municipalities should primarily
be supplied to the Financial information transfer service in XBRL format. The taxonomy is going to be
completed in sections, and the financial information supplied must always comply with the most recent
taxonomy. You can see further information and download a partial publication of the XBRL taxonomy

here.

5.3 Glossary
TERM DEFINITION
Support data The definition of a collection of support records pertaining to a certain theme in table format
Support record A data set containing one or more columns corresponding to the definition of support data
Reporter A municipality, a joint municipal authority or a balance sheet unit with the obligation to report
Supplier The supplier is the party sending the information
Approver The approver is the party that has approved the information in the approval service
Taxonomy MName of the taxonomy

Taxonomy identifier

Identifier assigned to a taxonomy

Reporting complex

Part of a taxonomy

Section

Part of a reporting complex

Organisation type

Type of the reporter’s organisation

Field identifier Identifier assigned to a field

Field Mame of field

Account identifier Account identifier in operational economy reporting
Account Account name in operational economy reporting

Service classification iden-
tifier

Service classification identifier in operational economy reporting

Service classification

MName of service classification in operational economy reporting

Service group Umbrella concept for service classifications
XBRL eXtended Business Reporting Language
XBRL taxonomy Data content and format agreed in accordance with XBRL

XBRL entry point

Part of the XBRL taxonomy

Instance document

An XBRL file sent to the information service

6 Contact information

Feedback and questions: kuntadata@valtiokonttori.fi.
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